
 
 
Student instructions:  Please complete this form and submit a copy of it with your request, in writing, to the teachers from 
whom you will be requesting letters of recommendations.  The information provided below will be helpful to them as they 
prepare their comments.  Make sure you submit your requests at least two weeks prior to the application deadline.  Give 
a copy of this form to the College Counseling Office as soon as it is complete and no later than two weeks prior to your first 
college application deadline.  Should you have any questions, please speak with Mrs. Zatkowski. 
 
 

 
Areas of involvement (co-curricular activities) during high school: 
 
        Grade   
Activity 9 10 11 12 Summer School year Leadership positions 
        
        
        
        
        
        
 
 
Activities/interests outside of school: 
        Grade 
Activity/group/area of involvement 9 10 11 12 Summer School year Leadership positions 
        
        
        
        
        
        
 
Volunteer experience and service projects: 
        Grade 
Activity/organization 9 10 11 12 Summer School year Leadership positions 
        
        
        
        
        
        

Montrose School 
Student Information Sheet for  

Teacher and Counselor Recommendations 

 
Student Name:   _____________________________________________  Today’s date:  ________________ 
 
Date by which recommendation is needed:  _____________________________________________ 



 
 
Employment (after school and/or summers):     Grade 
Employer Job responsibilities 9 10 11 12 Summer School year 
        
        
        
        
        
        
 
 
Awards/achievements/accomplishments (athletic, academic, religious, volunteer, etc.): 
 
Activity Grade 9 Grade 10 Grade 11 Grade 12 
     
     
     
     
     
     
 
If you have any areas of interest or academic major(s) you are considering for your college studies, please list them:  

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

 
 

Please provide any additional information you think will be helpful to your teachers and college counselor as they 

prepare letter of recommendation on your behalf:  

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________ 


